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" VILLAGE O

February 8, 2019
Meeting Notice
Village Council Meeting As
A Commiittee of the Whole
February 12, 2019

Notice is hereby given that the Whitehouse Village Council will meet as a Committee of the
Whole on Tuesday, February 12, 2019, at 6:30 PM. This meeting will be held in the Council
Chambers, Village Hall, 6925 Providence Street, Whitehouse, Obio.

II.

III.

IV.

AGENDA
Call to Order

Roll Call

Review and Approval of the January 15, 2019, Committee of the Whole Meeting Minutes
Citizen Comments on Committee of the Whole Agenda Items

Public Services
A. Hear presentation on ideas of large-scale sewer project in the central to castern
parts of the Village.
+ Recommended Action — The purpose of this meeting is to hear a
presentation on preliminary ideas. The Committee is asked to engage in
a discussion that will provide administration direction as to mid to long
term capital planning.
¢ Supporting Information — Memo from Public Service Director
(Exhibit A) and copy of PowerPoint presentation by Jones & Henry
Engineers, Ltd. (Exhibit B)

VI General
A. Hear presentation on consulting proposals to create Form-Based Code Ordinance
» Recommended Action — The purpose of this meeting is to hear a
summary of proposals for consulting services for form-based code
creation. In a previous meeting, the Committee had indicated its
approval of moving forward with this type of zoning in order to facilitate
implementation of the S.R. 64 Corridor Beautification Plan.

* Supporting Information — Copies of proposals (Exhibit C)

6925 Providence Street . PO Box 2476 . Whitehouse, Ohio 43571
Phone 419-877-5383 . Fax 419-877-5635
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B. Engage in discussion on preferred quarterly bulk trash pick-up dates in 2020
o Recommended Action — As this is a general discussion, Administration
has no recommendation at this time.
e Supporting Information — Copies of the 2019 & 2020 calendars
(Exhibit D)
C. Engage in discussion to consider moving Council and Committee of the Whole
meeting times to 6:00 PM
s Recommended Action — At a previous meeting, Council expressed
interest in moving Council-related meetings to 6:00 PM. Committee
members are asked to engage in a discussion to determine meeting
time(s). Administrator recommends moving meeting times to 6:00 PM.
e Supporting Information - None

VII.  Citizen Comments
VIII. Consider Other Business as Appropriate Under the Village Charter
IX.  Adjoumn

Jordan D. Daugherty
Village Administrator

6925 Providence Street . PO Box 2476 . Whitehouse, Ohio 43571
Phone 419-877-5383 . Fax 419-877-5635
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MEMORANDUM

FOR: Mayor Donald Atkinson and Members of the Whitehouse Village
Council Meeting as a Committee of the Whole

FROM: Jordan D. Daugherty, Village Administrator

SUBJECT: February 12, 2019 Council Meeting as a Committee of the Whole

DATE: February 8, 2019

The Village Council is scheduled to convene as a Committee of the Whole on Tuesday, February
12, 2019 at 6:30 p.m. in Council Chambers, Village Hall, 6925 Providence Street, Whitehouse,

Ohio 43571.

After the Council President calls the Committee of the Whole meeting to order, the Committee
may review and approve the January 15, 2019 minutes.

The first agenda item is to hear a presentation on ideas of a large-scale sewer project in the
central to castern parts of the Village

e Recommended Action — The purpose of this meeting is to hear a presentation on
preliminary ideas. The Committee is asked to engage in a discussion that will provide
administration direction as to mid to long term capital planning.

o Supporting Information — Memo from Public Service Director (Exhibit A) and copy
of PowerPoint presentation by Jones & Henry Engineers, Ltd. (Exhibit B)

Next the Committee will hear a presentation on consulting proposals to create a Form-Based
Code Ordinance

e Recommended Action — The purpose of this meeting 1s to hear a summary of
proposals for consulting services for form-based code creation. In a previous meeting,
the Committee had indicated its approval of moving forward with this type of zoning in
order to facilitate implementation of the S.R. 64 Corridor Beautification Plan.

¢ Supporting Information - Copies of proposals (Exhibit C)

Third, the Committee can engage in a discussion on preferred quarterly bulk trash pick-up dates
in 2020.

s Recommended Action — As this is a general discussion, Administration has no
recommendation at this time.




¢ Supporting Information — Copies of the 2019 & 2020 Calendars (Exhibit D)

Lastly, the Committee can engage in a discussion to consider moving Council and Committee of
the Whole meeting times to 6:00 p.m.

¢ Recommended Action - At a previous meeting, Council expressed interest in moving
Council-related meetings to 6:00 PM. Committee members are asked to engage in a
discussion to determine meeting time(s). Administrator recommends moving meeting

times to 6:00 PM.

»  Supporting Information - None

The Committee may consider any other business as appropriate under the Village Charter.

Respectfully submitted,

Jordan D). Daugherty
Village Administrator




Village Council Meeting As
A Committee of the Whole
January 15, 2019
Immediately Following the Regularly Scheduled Council Meeting

ROLL CALL: Bob Keogh, Bill May, Louann Attiaga, Richard Bingham, Rebecca Conklin Kleiboemer,
and Mindy Curry. Also present were the following: Mayor Don Atkinson, Adminisirator Jordan
Daugherty, Director of Public Services Steve Pilcher, Fire Chief Joshua Hartbarger, Clerk Susan Miller,
Jason Francis, Tom Malicki, Karen Gerhardinger, and Tiffany Bachman.

At 8:33 PM, President of Council, Bill May called the meeting to order.

Motion by Mindy Curry, seconded by Rebecca Conklin Kleiboemer to approve the minutes of the
December 4, 2018 meeting. 6 ayes

President of Council, Bill May asked for Citizen Comments pertaining to Agenda items. There were
none.

Safety Services

The first order of business was to review and discuss a proposal to add a new full-time Training Officer
to the Fire Department.

Person needed during the day

Coverage for call off or scheduled time off

Ensuing FPA requirement of 3 people/engine

Officer in town 24/7

Training

Salary position that is flexible

$100,000 allocated

Pay scale classification B, decision based on the candidate qualifications

Wouldn't be in favor of opening position to the public with the internal candidates available

e & & & o

Motion by Bob Keogh, seconded by Rebecca Conklin Kleiboemer to recommend to Council to
approve the position and amend the pay scale. 6 ayes

Other items discussed:

e Pleasure to work with all of the fire professionals, they are held in high regard

e Community excitement on activities, potluck, progressive neighborhood parties, interest in
Connecting with neighbors, community picnic — Village funds, 4-6 Large community events,
Summer concert series, Meet Village staff — staff cooks

e Wish List: Roundabout lighting, Alley behind the Whitchouse Inn, Handicap access at the
Small quarry, Lights along the multi-use frail

e $1,600 made at Freezin' for a Reason, thank you to the Police, Fire and Maintenance
Departments for all they did

Motion by Bob Keogh, seconded by Rebecca Conklin Kleiboemer to adjourn at 8:49 PM. 6 ayes
Respectfully submitted,

Susan Miller, Clerk




MEMORANDUM

TO: Village of Whitehouse Council members and Mayor Don Atkinson
FROM: Steve Pilcher, Public Service Director

SUBJECT: Tuesday, February 12, 2019 — Committee of the Whole mtg.
DATE: Friday, February 8, 2019

In July of 2018, Jones and Henry Engineers Ltd. was contracted to evaluate the current
conditions of the sanitary sewer force mains connecting Field Avenue Lift Station to Finzel Road
Regional Pumping Station. The purpose of the evaluation was to determine possible future
actions needing to be planned for as part of Capital Projects in coming years.

Specific concerns to be considered by Jones and Henry were:

e QOdor Control at Finzel Road Regional Pumping Station. The odor being
experienced is a symptom of a problem which is occurring in the force main
sewer. Jones and Henry was asked to not only look at this symptom (odor) but
also the possible resolution to the cause.

¢ Review of force main sewers in place. Jones and Henry was asked to look at the
current force main sewer arrangement and give recommendations on condition
and any shortcomings they might find. They were also asked to look at other
possible routes of sewage pumping or re-routing of the current force main.

e Replacement of Field Avenue Lift Station as it is nearing the end of its useful life.
This evaluation was taking into consideration any improvements that would need
to be considered due to change in the routing of force main sewers or added
treatment for odor that would need to be considered when replacing this station.

We will have representatives from Jones and Henry Engineering Ltd. on hand to present the
finding of this study to Council and Mayor to determine possible next steps to take as the Village
moves into the future.

I would encourage Council to review the accompanying copy of the power point presentation.
This is a large portion of the sanitary sewer collection system being addressed and any solution

would be expected to have a significant and lasting impact on the collection system.

I also have the full report from Jones and Henry which will be available for review Tuesday
evening. This report is extensive and lengthy. 1 will make copies for Council members and

Mayor upon request.
Respectfully submitted,

Steven Pilcher
Director of Public Service

EXHIBIT A
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September 28, 2018

Jordan Daugherty, Village Administrator
Village of Whitehouse

6925 Providence Street

P.O.Box 2476

Whitehouse, CH 43571

Re: Proposal to Prepare Form-Based Code to Implement
the SR 64 Corridor Vision Plan

Dear Mr., Daugherty:

CT Consultants and EDGE are pleased to submit this proposal to prepare a Form-Based Code that
codifies the vision for the State Route 64 Corridor, between Gilead Street and Finzel Road. The
new code, as envisioned, will update/replace the current Chapter 1251 SR 64 Overlay District in
order to coordinate with and reflect the policies in the recently completed SR 64 Corridor Vision
Plan, as well as the 2015 Economic Development Strategy and Land Use Plan, and the existing
Traditional Neighborhood Zoning District (Chapter 1252). CT Consultants and EDGE have
assembled a team of professionals (the “Team”) that will work closely with Village staff and elected
and appointed officials to create a code that is an integral part of the Village of Whitehouse Zoning

Code,

SCOPE OF SERVICES

We have formulated a proposed scope of services and fee based on our understanding of the
project. A summary of specific work efforts follows:

PHASE 1. Review Pertinent Planning Documents and Code Sections; Agree on
Overall Direction

1

a. Review of Pertinent Background Documents. The team will review the SR 64 Corridor Vision
Plan, 2015 Economic Development Strategy and Land Use Plan, Chapters 1251 SR 64
Overlay District and 1252 Traditional Neighborhood District of the Village's zoning code,
and other pertinent sections of the zoning code (such as the review process, definitions,
etc.) and the subdivision regulations. The intent of this review is to create a list of the form-
based code elements that have already been recommended. This recognizes that EDGE
has developed an extensive collection of images, illustrations and concepts throughout
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their work with the Village on the various planning efforts completed for the Corridor, and
many of these have been vetted through previous interviews, community surveys,

workshops, and meetings.

b. Initial Outline of Code Elements. Using the list created in 1.a. above, the Team will draft an
initial outline of elements to be addressed in the SR 64 Form-Based Code chapter. As part
of this outline, the Team will pair the elements with the various images and illustrations
already created, note where illustrations are needed, and if there are any missing or
unaddressed policy issues that need to be discussed.

¢. Review Initial Outline with the Administration. Once the initial outline of the Code is
created, and any questions on policy directions identified, the Team will meet with the
Village administration to review. The goal of this meeting is to agree on the overall
direction of the code, its organization and integration with the existing Zoning Code
structure (e.g. whether the FBC is an overlay district that replaces the SR 64 Overlay
District), gather any additional ideas on code elements and understand the Village's
expectations for level of detail on the regulations and illustrations. If relevant, this meeting
could also include discussions of design alternatives for any code elements that have not
already been flushed out during the recent planning process.

PHASE 2. Prepare Draft Form-Based Code

a. Desian Parameters for the New FBC, The new code will be designed to regulate
development to ensure high-quality public spaces defined by the variety of building types
and uses identified in the SR 64 Cotridor Vision Plan. The proposed code will incorporate a
regulating plan, building form standards, street standards {plan and section), use
regulations as needed, descriptive building or lot types, and other elements needed to

implement the vision for the corridor.

Sections of this document will include the following at a minimum:

o Overview, including definitions, principles, and intent; and explanation of the
regulations and process in clear user-friendly language.

°  Requlating Plan (a schematic representation of the area plan) illustrating the
location of streets, blocks, public spaces (such as wider sidewalk areas, greens,
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squares, and parks), and other special features. The regulating plan will include
aspects of Building Form Standards such as "build-to-lines” or "required building
lines” and building type or form designations.

°  Zones and Building Form Standards (including illustrations) governing basic
building form, placement, height, parking and parking placement, uses, and other
fundamental elements to ensure that all built elements complement neighboring
structures and the street. These standards will be based on the visioning documents
and illustrations already vetted through the recent planning processes. Additional
ilustrations and standards will be developed if determined necessary during Phase

1.

°  Supplemental Standards, such as fencing and screening, landscaping, architectural

elements, and signs

o public Realm/Street Standards and iliustrations defining design attributes and
geometries that balance the needs of motorists, pedestrians, and bicyclists while
promoting a vital public realm. These standards will include any design
specifications for sidewalks, parking, curb geometry, trees, street furniture, and
lighting that differ from existing requirements, and will reflect and be tailored to the
differing rights-of-way envisioned in the SR 64 Corridor Plan.

°  Civic Open Space Standards, including public plazas and community open space

design requirements.

o Administration and Procedures: Review authority, required permits,
relief/adjustment to standards, and procedures.

b. Integration of the Form-Based Code. The Team will draft the form-based code document
so that it is integrated into Whitehouse’s existing regulatory framework (including the
definitions, terminology and review procedures in the Zoning Code) to ensure procedural
consistency, mesh with state and lfocal legal requirements (such as but not limited to
ODOT's requlations for state routes), provide dlarity as to applicability of existing
regulations, and maximize the effectiveness of the code.
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c. Internal review of Draft. The Team will meet with the Village administration to review a
draft of the code, comprised of the draft regulating plan, text and illustrations, and will
refine the draft for wider distribution and review.

mek o fl“m"y g ¥
Refining The Form-Based Code Draft

a. Presentation and Review of First Draft. The Team will present the first draft of the form-
based code to the Village for the purpose of gathering feedback. The presentation will be
made at a meeting with Village Administration (and others as determined by the Village,
which could include the Planning Commission, Village Council, department heads and/or
key stakeholders). Copies of the first draft wilt be made available in hardcopy and digital
form. Typically, two meetings are needed to present and review the draft code in adequate
detail. At the first meeting, the Team’s presentation will highlight the goals/intent of the
code and how it works, with some time for questions and comments. However, we have
found it productive to have a second meeting in a relatively short time frame (once
everyone has had a chance to digest and thoughtfully consider the draft), to systematically
go through the draft code and discuss the provisions in greater detail.

PHASE 3.

b. Revisions to First Draft. The Team will revise the draft code to incorporate any comments,
recommendations, clarifications, revisions, etc. discussed at the meetings in 3a,

c. Presentation and Review of Second Draft. After making revisions in response to comments
on the first draft, the Team will present the second draft of the form-based code to the
Village. While all of the meetings during this stage are public, efforts should be made at
this point to invite neighborhood residents and other stakeholders, as well as the general

public.

d. Stakeholder Meetings. The Team will conduct an additional meeting with key stakeholders
to explain the details of the new code and obtain further input and comments.

o. Final Draft. The Team wilt refine the second draft to incorporate any additional revisions
discussed at the meetings in 3c. and 3d. and submit to the Village to start the formal

adoption process.
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PHASE 4. Approval Process

a. Public Hearing Presentations. The Team will present the Proposed Draft to the Planning
Commission and Village Council for the formal review and approval process. The budget
includes the Team's attendance at up to two meetings during the formal adoption process,
which could include one meeting each of the Planning Commission and Council or some

other combination as directed by the Village.

b. Additional Revisions. The Team will be responsible for up to two rounds of minor revisions
that may become necessary during the formal adoption process. The Village will be
responsible for collecting comments, questions, and suggestions for these refinements
from various sources and consolidating them into a series of action items for revision or
responses. Any further revisions will be completed by the Village staff. [Minor revisions
include deleting specific provisions and making clarification edits, but do not include
researching and developing additional code provisions or illustrations.]
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DELIVERABLES

Following completion of revisions, the Team will deliver to the Village a final digital version of the
Code and Regulating Plan; original files of photos or other images used in the plan, and final digital
versions of any Maps and graphic images required for the Code and Plan. All maps, map layers

and shape files will be compatible with ESRI based products, and all editable text documents will be

in Microsoft Word.

FEES

The fee for services outlined in the scope of services are proposed as follows:

Phase 1 Review and Analysis $3,000 $1,500 $4,500  1-meeting with administration
Phase 2 Prepare Draft Code $5,000 $5,000 $10,000  2- meeting with administration
Phase 3 Refine Draft Code $7.000 47,000 $14,000  3-first draft presentation/review ;

4-2" review meeting;
5-presentation/review of second
draft, stakeholder meeting

Phase 4 Formal Adoption $3,000 $1,500 $4,500 6-Planning Commission public
hearing; 7-Council public hearing
TOTAL FEE : $18,000 $15,000 $33,000
SCHEDULE

Phases 1 through 3 are anticipated to take four months to complete. Phase 4 is dependent on the
level of discussion and review required to move through the Village’s formal code adoption

process.
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If you have any additional questions, please do not hesitate to contact us. We took the liberty of
defining the Scope as we see it, however, this may not align with your expectations and we are
certainly flexible to make changes based on your feedback. We appreciate the opportunity to
provide professional services to the Village of Whitehouse.

If you concur with these terms and conditions and wish us to proceed with the aforementioned
work, please sign and return two copies of this Agreement. We are prepared to proceed with the

work outlined above upon your authorization.

If you have any questions, please contact either of us at our contacts noted below.

Respectfully,

CT Consultants, Inc.

Kristin Hopkins, FAICP
Manager of Planning Services

440,530.2320
khopkins@ ctconsultants.com

ENCLOSURE

cc:  Piane Oress, CT Market Leader

ACCEPTED BY:

Vitlage of Whitehouse

EDGE

T . B sprocmr— -

Tim Bockbrader, RLA, LEED AP
Principal

419.255,5335
tbockbrader@edgela.com

Date
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Witness Date
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